
PORT KLANG CREW CHANGE REGULATIONS & PROCEDURE. 

 

 MANNING MUST SEND CREW CHANGE REQUEST AT LEAST 5 DAYS PRIOR VESSEL ETA. 

 MANNING & MASTER MUST PROVIDE COMPLETE & CORRECT REQUESTED DOCUMENT.  
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 100 % FULL PREFUNDING ARE REQUIRE FOR GREECE PRINCIPLE BEFORE ISS AGENT 

PROCEED CREW CHANGE ARRANGEMENT.  

 LAST MINUTE CREW CHANGE REQUEST SUBJECT TO REJECT. 

 TOTAL ARRNAGEMENT ON/OFF CREW MUST BE FIXED BEFORE VESSEL 3 DAYS ETA. 

 ANY ADDITONAL/CHANGING CREW FROM MANNING SIDE ONCE LOG HAD BEEN 

ENDORSE AT IMMIGRATION, CANCELLATION & RE ENDORSE LOG CHARGES WILL BE 

INCCURED IN VESSEL DA. 

 ANY FAILURE OF CREW LOG/FORMALITES DUE TO MANNING LAST MINUTE CHANGING 

CREW WILL BE NOT RESPONSIBLE BY ISS. 

 ONCE DOCUMENT WELL RECEIVED FROM MANNING&MASTER ONLY OKTB WILL BE 

ISSUED BY ISS AGENT. 

 ANY SIGN ON CREW ARRIVE KLIA WITHOUT OUR ISS AGENT ISSUED OKTB WILL BE NOT 

ISS RESPONSIBLE. CREW WILL NEED TO RETURN BACK TO HOME COUNTRY SOONEST.  

 CREW CHANGE ARRNAGEMENT WILL BE DONE AT WHARF. 

 CREW CHAANGE ARRNAGEMENT AT ANCHORAGE (IPL) SUBJECT TO PORT AUTHORITIES 

APPROVAL. LAUNCH BOAT SERVICE & CHARGES WILL INCCURED IN VESSEL DA. 

 PLEASE NOTE THAT THE REGULATIONS REMAIN FLUID AND IT MIGHT CHANGE FROM 

TIME TO TIME IN A SHORT NOTICE. 

 

 

 

 

 

 



SIGN ON // EMBARKATION 

1. NO QUARANTINE WILL BE IMMPLIMENT. 

2. NO ART/PCR SWAB WILL BE NEEDED FOR KLIA & PORT IMMIGRATION. 

- ART/PCR SWAB UPON MANIING REQUEST 

- POSTIVE COVID 19 : UNABLE JOIN SHIP. 5 DAYS SELF ISOLATION WILL BE NEEDED. 

- NEGATIVE COVID 19 : ABLE DIRECT JOIN SHIP. 

3. SIGN ON CREW ONLY CAN ARRIVE 3 DAYS BEFORE VESSEL FIRM ETA. 

(KLIA IMMIGRATION WILL ONLY ISSUED 3 DAYS TRANSIT VISA FOR SEAFARER) 

4. OKTB WILL BE ISSUED BY ISS AGENT FOR CREW PRIOR FLIGHT ARRIVAL TO KUL ONCE 

DOCUMENTS COMPLETELY RECEIVED FROM MANNING & MASTER. 

             SIGN OFF // DISERMBAKATION 

1. NO QUARANTINE WILL BE IMMPLIMENT. 

2. NO ART/PCR WILL BE NEEDED FOR KLIA & PORT IMMIGRATION. 

- ART/PCR UPON MANIING REQUEST 

- POSTIVE COVID 19 : UNABLE TO BOARD FLIGHT. 5 DAYS SELF ISOLATION WILL BE 

NEEDED. 

- NEGATIVE COVID 19 : ABLE TO BOARD FLIGHT 

3. SIGN OFF CREW MUST DEPART HOME COUNTRY IN 3 DAYS ONCE DISERMBARK FROM 

VESSEL. 

(PORT IMMIGRATION WILL ONLY ISSUED 3 DAYS SPECIAL PASS FOR SEAFERER) 

4. IF CREW RETURN BACK TO OTHER COUNTRY INSTEAD OF HOME COUNTRY, MANNING 

WILL REQUIRE TO ISSUED AN OFFICAL LETTER INDICATE THE REASON ALONG WITH 

CREW DETAIL. 

PAGE 5 

 

 

 

 



REQUIRE DOCUEMENTS 

SIGN ON CREW • VALID PASSPORT COPY 

• VALID SEAMAN BOOK COPY 

• COC AS PER VESSEL FLAG 

• E-FLIGHT TICKET (ONCE CONFIRM WITH ISS AGENT) 

• OKTB ON HAND PRIOR FLIGHT (ISSUED BY ISS AGENT) 

 

SIGN OFF CREW  • VALID PASSPORT COPY 

• VALID SEAMAN BOOK COPY 

• E-FLIGHT TICKET (ONCE CONFIRM WITH ISS AGENT) 

• OFFICIAL LETTER FROM MANNING IF CREW GO TO OTHER 

COUNTRY I/O HOME COUNTRY.** 

 

MASTER DOCUMENT • PORT OF CALLS  

• ARRIVAL CREW LIST 

• DEPATURE CREW LIST 

(DIAGRAM 1) 

*ANY FAILURE DOCUMENT PROVIDED BY MANNING/MASTER LATE OR INCOMPLETE , 

DOCUMENTATION SUBJECT DELAYED SUBJECT REJECT. 

 

*PREPAREATION ON DOCUMENT FOR ON/OFF OTHERS FORMALITIES FOR PORT 

AUHTORITIES WILL BE DONE ON WEEKDAY ALONG WITH OFFICE HOUR ONLY. 

 

 

 

 



EXAMPLE CORRECT FULL SCAN PASSPORT & SEAMANBOOK COPY. 

 

 

 

 

 

 

 

FULL SCAN PASSPORT/SEAMANBOOK 

IMMIGRATION ACCEPT 

 

 

 

 

 

HALF SCAN PASSPORT/SEAMANBOOK  

IMMIGRATION REJECT 

 

 

 

 

 



OFFICIAL LETTER FOR CREW RETURN BACK OTHER COUNTRY I/O HOME COUNTRY. 

 


